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1. What is the Haringey Works Portal?

The Haringey Works Portal connects Haringey residents to local job, apprenticeship, work
experience and training opportunities. The portal web address is
https://works.haringey.gov.uk/ It enables:

o RESIDENTS to register their details, skills, and job preferences. They can also
access jobs, upload CVs and covering letters so that employers can view
them.

o EMPOYLMENT PROVIDERS to register their details and provide information
on the services they offer and collaborate.

o EMPLOYERS and service providers to post their jobs, apprenticeships, work
experience and training opportunities.

e MONITORING - the portal will also be used for Construction Sites to view the
Employment and Skills Plan and to report against S106 obligations.

If possible, use Google Chrome, as this affords the best experience of the portal.

Access the Landing page here - Haringey Careers Portal

2. Accessing the portal

To Access the page please click the link here - Haringey Careers Portal

(e M

B Haringey

Home Opportunities Temporary Council Jobs App i i C d Youth ploy - P U Advice

About Us ~ News and Events Login @

Haringey Works is the
best place to find your
next job,
apprenticeship or
training opportunity

Find jobs and training
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3. Using the portal

3.1 How to register your company and create an account
From the landing page — click on Register.

Harin

LONDON

European Union

European
Social Fund

Home Opportunities Temporary Councll Jobs Apprenticeships Construction Youth Employers ~

Mmmam-ummmmm@

If you need some
support with finding a
job, we can direct you
to a local provider to
get the help you need

You will be directed to the registration page, click Employer: Advertise your

opportunity.

To register on the platform,
click the register tab on the
landing page.

Register

Please note - Information is passed to Hanlon Software Solutions once registering. Confirmation of sign up will come from

skillsregister@hanlons.co.uk
Employers: Advertise n cy
your opportunity I

Resident Registration Resident Registration

for Employment for Temporary council

Click this option.

3ey

Support

By completing the
registration form you are
registering to join Haringey
Works service to received
employment support. You
will be contacted within the
next 5 working days to be
allocated to an
Employment Advisor.

jobs

By completing the
registration form you are
registering to join Haringey
Works service to find
temporary council jobs..

L.

Use the button below to
register as an employer
and start posting
vacancies today.

If you support local people
with employment, training
or other skills, join our
local provider network.
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The following page will then be displayed.
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Va N\
European Union
European
Home Opportunities Temporary Council Jobs Apprenticeships Construction Youth Employers ~
Providers Advice About Us ~ News and Events Login @
This check is to identify if you need to report on your employment and skills obligations
Do you need to report on your employment and skills obligations?
L] ves [] No
o /

Click YES then submit.

Register your company on the portal.

Home Opportunities Temporary Council Jobs  Apprenticeships  Construction  Youth  Employers-  Providers  Advice  AboutUs -

News and Events  Login
Register for Employment and Skills Reporting

Email address

Password
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Once you are registered complete your company details

Register for Employment and Skills Reporting

Business Name

Haringey Works

Address 1

1 Wood Green Library
Select Address (Google) Clear Address

Address 2

Address 3

‘. ‘.

London

Address 4

‘.

Greater London

Postcode

N22 6XD

el
1]
-]
=
=]
=
]

02084892969

This person will be the main account
haringeyworks 1@gmail.com manager responsible for adding or deleting
other users within the organisation. Please
refer to 3.3 for details on how to do this.

Please note: You must specify at least one contact when registering.

Forename Surname Main Contact Work Email Work Phone Job Title

Jane Smith haringeworks1@gmail.com 02084892969 ‘ Social Value Officer| ‘

Register
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3.2 How to post an opportunity

\

Home Dashboard Employers- Providers AboutUs - NewsandEvents Logout
My Dashboard
Yo Bl s
Post Opportunity Live opportunities Manage Account
Post a now opportunity for residents 10 apply Manage your posted opportunibes. Manage and update your personal account
for
ElEE e o
To post an opportunity
click here. il 5]
. ~ i %

There are five separate options to post — that is Aprenticeships, Events, Post Job, Post
Training and Work Experience. These are selected from the list provided when you click
on ‘post opportunity’. A slightly different form will be displayed depending on which
option you select

/ Home Deshbosy Emciovers Smwden  Adomtis - Semaancfvents  Lovest

hodn \J

&8 ' 4

Events Post Job

0y
& 2
Post Training Work Experience . .
S— s ops sios To Post a job - Click Post Job
] Stz tus and complete the form. Once

completed click save vacancy.

Please note when uploading an opportunity, it is essential to complete the number of places
(positions) available, minimum, and maximum wage and closing date. Any further comments
relating to the wage range can be included in the Description/Overview box.
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Mews and Events

European Union
European
Social Fund

Home Dashboard Employers  Providers  AboutUs - Logout

1 Employer

Employef must be provided
Salect a contact from your company

3 Job Title
Job Title must be provided
4: Address Line 1

Address Line 1 must be provided

5 Address Line 2

6. Address Line 3

7- Address Line 4

B
B 2

3

i

M2z @0

|

17: Sector

Cansirucbon v

18: Opportunity Type
Gpportunity Type must be provided

Full Time Job v

19: Vacancy Live Date
Va Dale must be provided

20: Application Closing Date
Application Closing Date must be provided

21: How to Apply.
o o= B I VS A~ rmse~ EE £ B

SebmitCV 3 ponalor sl 1o works@haringey govsk

Works site will provide a drop-down menu where
you can choose the site the opportunity relates
to. These worksites will be allocated by the
Section 106 Team. Sub-contractors uploading
vacancies will be able to connect their advertised
opportunities to specific sites.

By ticking (or leaving open) Employer Address,
you can differentiate between a head office
address and the actual site address. The post
code of the site address will be shown for job-
searchers for logging to the portal.

Please note: When you submit an opportunity A notification will be sent to
Haringey Works to review, after preview to confirm layout and all relevant

within 1-2 working days.
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3.3 Logging on to the portal

Having created an account, and received your confirmation email, you can log on to
the portal as shown below.

Haringey European Union
By Yiringy

If you are an employer,
yOu can advertise your
opportunities to attract
local talent

Click Login next to the
register button.

From the landing page, enter your username (email address) and password in the
login boxes. Your own employer dashboard will then be displayed.

Home  Opeortunites  lempotary Cowncl Jobs  Appreniceshios  (onstrection  Youth  Empioyes-  Proders  Advice  AbowiUs - News and Events L.wnm
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You may want to add more individuals from your organisation in order to post
opportunities. This can be achieved via the ‘Profile’ button.

Step 1:

Click Manage Account

© Dashboard

My Dashboard

You can post 8 ot

& Posted Opportunities

apprentc eshig

side b

@ Post Opportunity

Post Opportunity
Post a new apportundy for residents o apply
for

# Profile

work experience opportunibes rom here 11 y

Live opportunities Manage Account
Manage your posted opportunities Manage and update your personal account
accounl
| Bosied Ouoooundes

E&S Reporting
Ciick the button below 10 access the

Documents
Share documants by chcking the button below /

Step 2: Click Manage organisation accounts.

E&S Reporting

1 |
Account information
—
Usemame:
e
Enterprise:
_ AC“O“S
_ reeps

= Manaoe organsalion accounts

Step 3: Click Add

@ Dashboard

E&S Reporting

& Posted Opportunities

"

~ enfries

Organisation accounts

 Post Opportunity

Username

# Profile

Showing 0 to 0 of 0 entries

»
&
g
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Home Dashboard Employers Providers  AboutUs -

News and Events Imit.‘

Home Dashboard Employers Providers AboutUs- NewsandEvents  Logout |

Search’  Hadingey02

1& Active

No associated accounts avaiiable to display

Previous  Next
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Step 4: A pop up box will appear and complete the information of the new user.

=7 /works haningey.gov.uk

System Login - Han. %y Haringey CareersP. L o Microsoft forms [ Find N
\p System Logi i ¢ Harrgey Careers yreco & soft Forr B 1 ’ gov.uk says
User was created successhully

Create us
Username (Email)*
haringeyworks1@gmail.com

Password

Forename =
Michelle

Surname *
FergusSmith

Work phone number
02084892969

Mobile phone number

At this stage, you will be able to see how many active accounts are linked to your
organisation. There is also the option to change the status of accounts to inactive as
demonstrated in the screen shots below:

Home Dashboard Employers Providers AboutUs - NewsandEvents Logout

E&S Reporting

& Posted Opportunities
Show v enmries Searcn
Crcaanicaton a-cou s
Usemame 1L Active
anngeyworks 1@gmai com ves
Showing 1 to 1 of 1 entries Previous . Next
e
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4. Employment and Skills s106 Reporting
4.1 Accessing E&S Reporting

To report progress of obligation in line with your E&S plan procced with the following

steps
Haringey Europun Union
/ &m Fund Hg"r"lga!/

ome  Ovestioen  Temosowy Councliots  Ascomtceabion  Comainktion  Youtd  Emelnon-  Powiden  Advie  Abevtinc  MemaadBveon Loom,

Haringey Works is the
best place to find your
next job,
apprenticeship or
training opportunity

Where you can find us

Click login

Username will be

your email address. / e European Uni \
o n Union
ey Haringey

Note: for contractors

who have not e TG P Sl e L
registered with Login

Haringey Works brenae

please click ‘Reset s

Password’ using the ——

email address of your =

Employment & Skills

lead you an email will Haringey

be sent to you to
enable you set up a k s oo o ot © s [ Y- /

new password to
access.
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Once logged in you land on your dashboard as shown here.

Haringey uropean Union H i
Works -;;_"”,"N gﬂﬂﬂ’/
T Ot Lawmens Dot Ain Sl e
My Dashboard
= ®
] a
Pest Opperesty Lve opporsersbes Manege Account
T @ — T ——— - Veare ar pevied maaramber Mt . e Pt S G
i o
~ a
] Oetrmmrns
g
. - /
" L
Marage your posied opo 0% 8 update your
account
: Log Out P ROTIOTTITTCYIININY,
Buated Oncorsnties |
Accoa

E&S Reporting

Cica the buton beicw 1 acoees the
Ereploywant and Gals Pur pege

Documents

Share documents by cicing the
Brtton Dokow

Click ‘E&S Reporting’
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Haringey European Union H
ot g[‘JOQHE)' Worksites linked to

the user account
E&S Reporting Select the worksite
you would like to
report on
Works S Tpe Statn Leag OMmicer Date Created
Showing 110 1 of 1 entries . Nex

-
Harinsey )

4.2 Details tab
When you select your worksite, you will see the below page.

Under Details you will find brief details about the site including address and main contact
details.

You can edit the construction end date on E&S reporting details page, click the Edit
Construction End Date at the bottom of the page.

Prnim o Warka S LEi

mmwmw

Details
Type Coninst
Bactdan 105 = Aa) 2and
= e E038 35§58
& = H . . .
D8, Live Consircssn - E5P signad of = Ecpk mpEnluakai ooz
= @
Daszriptdan = ‘Waldiil=:
Damoltdon of the esisdng bullding and arkcikan of 3-0 soney
[ prronvid ey raséd I oo Ll Slasa £) Lead Cificar
o rated 19a (Usa Sleasas A1-A4) pis asaoded slte aecess, o0 BORkENg
oar and opak parking. lndsoaping works s anallary e
e Elarn CANIBSE - Srd: A QU1
*'#'“2'43 - Date Grested
a5 il M0
A TET Construcion End Det
4 Gzner Landon P P
e

If there has been change to the date
construction will be completed, Click ‘Edit
Construction End Date’
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Enter the new construction end date
and reasons for the change in box

that appears. See here.

4.3 Documents Tab

Under the Documents tab you will find important documents related to the site’s obligations.

You are also able to upload documents to this tab.

&S Reporting

4448 High Road
Btuin b0 Woiks She List

ﬂﬂﬂﬂmw CLLuRHIDon SChedule

~

Documents
Show 1 ~ erifies Search
Dosument I Type I\ File | Uploaded u
Mo data avadabie in tably
Shawing 0 ko 0 of @ entries 1
K - /
Click ‘Add’ to upload a document.
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Find document in ‘Choose file’, select type, status and include any
necessary notes explaining the document to upload.

In the box that appears:

Document Upload

16 |Page Haringey Works Portal Employers’ Guide
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Here you will report your obligations in line with your ESP.
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f Works Site

N

Haringey Council
Return to Works Site List

Details Documents Reporting

Benefits

Show 1 « entries
Benefit l: Enterprise | status
ESP Haringey Council ESP Live

Showing 1to 1 of 1 _~tries

Select ESP
Benefit Summary

Click here to view an overview of all benefits throughout the entire Works Site lifecycle

| Date Agreed

20/04/2023

Search

Previous Next

/

You will see a list of ‘Benefits — S106 Employment & Skills Obligations as defined in your ESP.

17 |Page

List of ‘Benefits’ — s106 Employment & Skills Obligations

Benefit

Benern sr

Ererprise: Rde Comuttanty

sty Live

Cte Agreed. 10092021

Not- o
Benefit Obligations
Show v et Seach
Benets I Status Data Type

Apprenscesiips and Vocasonal Tralwrg  Live Amourt Shedue
Jobs Adveriised v Amoy Deduic
Lot Ladowr Lve Amoun Wheoun
Locai Spena Uve Amo, Freoue
Pasd intermadvp Lve ATog Seous
s Traling e Ay Kreoue
STEAM andt Career Education Lve Amoun Schedue
Work expenence (14} ve Amour Schecue
) Puycaens 1o Asa tatie

To report an update to a ‘Benefit’, click Schedule.

Haringey Works Portal

Employers’

Guide
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When you select a Schedule you will see the below page:

In ‘Report’ enter
the number of
entries for the
month. In this case
as it is the Local
Labour section
input the number
of Haringey
residents
employed during
this period.
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Go back

Ensure the
Works Site: 44-46 High Road correct month
Benefit: ESP (Rde Consultants) and year is
Obligation: Jobs Advertised selected.
Contract Dates: 01/08/2021 - 014412023
2083 v Aprt ~
2023/04 2023/05 202306 2023/07 2023/08 2023/09 2023
Target
Report - - _ - - .
DésB DO¢ésB DésB 0D¢sB DésB DeémB Déa
Unaccepted
Verified
N | ¢ ® 153 [&] & @ ]
Summary for displayed months
Haringey Works Portal Employers’ Guide
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Target —in line
with your reported
histogram. Total
you are expected
to achieve.

Unaccepted -
Number of entries
that have not been
accepted by LB
Haringey s106
monitoring team.

Verified — Number
of entries verified
and
acknowledged by
LB Haringey s106
monitoring team.

Haringey
Works

Harin

LONDON

Contract Dates: 01082021 - 011102023

DERR Dé#RE DFéRR DFNE DFNB DéNR Déas

DEéRR DFéNE DéRB

/

3ey

Oy A o Q
QB8 [PAME PR
'\.__S '\;;_;:E A

)
1]
[ |

PRES

® o

i

‘-r

19| Page

Book- Click the book Icon to Manage forms associated with record.

Note - Click this Icon to add notes about the data you have regarding the data

Paper clip - Click this Icon to add evidence forms/upload additional documents.

History - Click this Icon to view the history of records that have been created.

comments or updates will be logged in the Notes section.

NOTE: The figures in reported and verified row may not always tally. Any

Haringey Works Portal Employers’ Guide
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To submit a report, click on the book icon to add an entry. For each entry, you must fill out a
separate form. For instance, if you are reporting that you have advertised 5 jobs, you will need
to fill out 5 forms in total.

No dold avasadie In table

$howing 000 0 of 0 entries

The Forms box will appear on the
screen.

If there have been previous entries,
they will be listed here.

Click Add Form to make a new
entry.
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Audd form

Local Labour

Complete the form.

Mandatory questions
in blue. Form can not
be submitted if these
questions are not
answered.

Once complete click Save.
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Obligation
Contract Dates: 01082021 . 011102023

i

JERR DéMR DFRR DFRR DFéNR DFNEBR DFNR DFNR DéRE DFmR DéNE Déar
Unaccepted
Verified

@ o 9 o o [} L 2 [+ o Q L
Summary for displayed months

Target

Report

Unaccepted

Verified U
Summacy for project Ietime

Target
Report
Unaccepted
Veeifiod

Data that has been saved will appear here. When all data has been
recorded. Click Save.

A pop-up notification box should appear confirming that data has been
saved successfully.

Haringey Council’s Social Value Monitoring Officer will be able to access the data
that has been entered.

The monthly s106 ESP monitoring report must be uploaded on the 5" day of every
month or the Friday before, if this date falls on a weekend or bank holiday.

We also encourage you to send the Haringey Works web form (see link below) to
your new local labour starts for registration to track their outcomes. - Click Here
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